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Iowa College Student Aid Commission 
Postsecondary Approval and Registration Administrator 

200 10th Street, Fourth Floor 
Des Moines, IA  50309 

(515) 725-3470 

Application for Approval and Registration 
of Postsecondary School 
Iowa Code Chapter 261B 

 
Pursuant to Iowa Code chapter 261B, the undersigned school applies for registration to conduct or maintain one or more  
courses of instruction, including courses of instruction by correspondence, where the courses are offered in Iowa or the school 
has a presence in Iowa and desires to offer courses in other states or foreign countries.  
 

Submit a paper document and a complete duplicate in pdf format on a CD. 
Applications may be submitted electronically by contacting the Postsecondary Approval Administrator at the 
Iowa College Student Aid Commission. 
 
Applications for an initial approval and registration must include a non-refundable check for $4,000 payable to 
the State of Iowa. 
 
Application fees are to be sent to: 
  
 Postsecondary Approval and Registration Administrator 
 200 10th Street, Fourth Floor 
 Des Moines, IA  50309 
 
All items must be completed before the application will be considered as received by the Commission.  Attach 
additional pages as needed to provide the requested information.  Responses are required to have a minimum of a 
summary paragraph on this form.  Reponses that include only statements similar to “please see attached”, will be 
considered incomplete.  Other documents or materials may also be attached to support the application.  Attachments 
must be tabbed and clearly marked on both the paper and pdf documents. 
 
(Registrations must be renewed every four years or upon any substantive change in program offerings, location or 
accreditation.)  
 

Name of school and address of the principal office as defined in Iowa Code Section 490.140 or 510.141: 
[(261.B.4(2))] and [(261B.4(1))] 
 
Name of School: Clarkson College__________________________________________________________ 
Suite:_____________________________________________________________________________________ 
Street:   101 S. 42nd Street__________________________________________________________ 
City:   Omaha__________________________________________________________________ 
State:   Nebraska________________________________________________________________ 
Zip:   68131___________________________________________________________________ 
Country:  United States_____________________________________________________________ 
Telephone Number (including country or area code): 402-552-3100______________________________ 
 
 



 

 
Type of corporation: 
 [  ] For-Profit 
 [x] Non-Profit 
 
Address of this school in all in other states, and in foreign countries: 
 

Suite Street City State Zip  Country Telephone 

 101 S 42nd St. Omaha Nebraska 68131 United States 402-552-3100 

       

 
Address of all locations in Iowa where instruction is to be provided 
 

Suite Street City State Zip  Country Telephone 

       

       

 
Tuition charges, fees and other costs payable to the school by a student.  [(261B.4(3))]   
 
Tuition charges are based on the 2011-2012 tuition and fee rates for one semester: 

1.       Undergraduate, full-time=15 credit hours per semester 
2.      Graduate, half-time=6 credit hours per semester 

Program to be 
Offered in Iowa 

 
Tuition 

 
Fees 

Books and 
Supplies 

 
Other 

 
Total 

Health 
Information 
Management 
Certificate 

HT $2,568.00 $330.00 $345.00  $3,243.00 

Imaging 
Informatics 
Certificate 

FT $5,136 
12 credit hour 
certificate program 

$660 $690  $6,486 

Associate of 
Science Degree 
Health 
Information 
Management 

FT       $6,420.00 
HT      $2,568.00 

$825.00 
$330.00 

$690.00 
$345.00 

 $7,935.00 
$3,243.00 

Bachelor of 
Science Degree 
Health Care 
Business 

FT       $6,420.00 
HT      $2,568.00 

$825.00 
$330.00 

$690.00 
$345.00 

 $7,935.00 
$3,243.00 

Bachelor of 
Science Degree 
Medical 
Imaging 

FT $6,420 
HT $2,568 

$825 
$330 

$690 
$345 

 $7,935 
$3,243 

Bachelor of 
Science Degree 
RN to BSN 

FT $6,420 
HT $2,568 

$825 
$330 

$690 
$345 

 $7,935 
$3,243 



 

Post 
Baccalaureate 
Certificate 
Health 
Information 
Administration 

FT $6,420 
HT $2,568 

$825 
$330 

$690 
$345 

 $7935 
$3,243 

Masters of 
Science Degree 
in Health Care 
Administration 

FT      $2,862.00 $330.00 $690.00  $3,882.00 

Master of 
Science Degree 
In Nursing 

FT      $2,862.00 $330.00 $690.00  $3,882.00 

Post-Master’s 
Certificate 

HT     $1,431.00 $165.00 $345.00  $1,941.00 

 
Refund policy of the school for the return of refundable portions of tuition, fees, or other charges 
[(261B.4(4))] If the refund policy is attached, please summarize the policy below.   
 
Clarkson College’s tuition refund policy is available online to students on the College’s website at 
http://students.clarksoncollege.edu/Current_Students/Student_Accounts/Tuition__Fees/Tuition_Refund_Pol
icy/.  Students who are enrolled in traditional fifteen week classes at Clarkson College may receive a 100 
percent refund of tuition and fees only if an official Change of Registration/Leave of Absence/Withdraw form 
is submitted to the Registrar’s Office on or before the last day of the first week of the semester.   After the 
last day of the first week of the semester, the tuition refund will be applied according to Clarkson’s refund 
schedule (Exhibit A).  The College’s refund schedule can be found at 
http://students.clarksoncollege.edu/Current_Students/Student_Accounts/Tuition__Fees/Tuition_Refund_Sc
hedules/.  Fees are non-refundable after the first week of the semester.   Clarkson College tuition refunds will 
be credited to the student’s account.  
 
Students who are enrolled in six week online classes may receive a 100 percent refund of tuition and fees only 
if an official Change of Registration/Leave of Absence/Withdraw form is submitted to the Registrar’s Office 
no later than the second business day of the session.   Fees are nonrefundable after the second business day.  
 
Degrees granted by the school [261B.4(5))] 
 
                Offered in Iowa [(261B.4(11))] 
 
Clarkson College located at 101 S. 42nd Street, Omaha, NE 68131 offers the following degree programs on-
line: 
 
Undergraduate Certificates 
Health Information Management 
Imaging Informatics 
 
Associate of Science Degree 
Health Information Management 

http://students.clarksoncollege.edu/Current_Students/Student_Accounts/Tuition__Fees/Tuition_Refund_Policy/
http://students.clarksoncollege.edu/Current_Students/Student_Accounts/Tuition__Fees/Tuition_Refund_Policy/
http://students.clarksoncollege.edu/Current_Students/Student_Accounts/Tuition__Fees/Tuition_Refund_Schedules/
http://students.clarksoncollege.edu/Current_Students/Student_Accounts/Tuition__Fees/Tuition_Refund_Schedules/


 

  
Bachelor of Science Degree 
Health Care Business with majors in: 
·   Management 
·   Health Information Management 
Medical Imaging 
RN to BSN 
 
Post Baccalaureate Certificate 
Health Information Administration 
 
Master of Science Degree in Health Care Administration 
  
Master of Science Degree in Nursing 
With options in: 
·   Adult Nurse Practitioner 
·   Family Nurse Practitioner 
·   Nursing Education 
·   Nursing Health Care Administration  
·   RN to MSN 
 
 Post-Master’s Certificate 
·   Adult Nurse Practitioner 
·   Family Nurse Practitioner 
·   Nursing Education  
·   Nursing Health Care Administration 
 
                Offered outside of Iowa: 
 
In addition to the courses listed previously, Clarkson College located at 101 S. 42nd Street, Omaha, NE 68131 
offers the following degree programs: 
 
Diploma: 
Practical Nursing  
 
Associate in Science Degree 
Physical Therapist Assistant 
Radiologic Technology 
 
Bachelor of Science Degree 
LPN to BSN 
Nursing 
Medical Imaging 
 

Master of Science Degree in Nursing 
With options in: 
·  Nurse Anesthesia 
 



 

Name, business address and telephone number of the chief executive officer of the school: [(261B.4(7))] 
 
Name:   Louis W. Burgher, M.D., Ph.D.______________________________________________________ 
Suite:_______________________________________________________________________________________ 
Street:  101 S. 42nd Street_________________________________________________________________ 
City:  Omaha_________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68131__________________________________________________________________________ 
Country: United States____________________________________________________________________ 
Telephone Number (including country or area code): 402-552-2587_______________________________ 
 
Provide a copy or description of the means by which the school intends to comply with 261B.9 
[(261B.4(8))].  Code section 261B.9 is as follows: 
 
 261B.9  DISCLOSURE TO STUDENTS. 

Prior to the commencement of a course of instruction and prior to the receipt of a tuition charge or fee 
for a course of instruction, a school shall provide written disclosure to students of the following 
information accompanied by a statement that the information is being provided in compliance with 
this section: 
1.  The name or title of the course. 
2.  A brief description of the subject matter of the course. 
3.  The tuition charge or other fees charged for the course. If a student is enrolled in more than one 
course at the school, the tuition charge or fee for all courses may be stated in one sum. 
4.  The refund policy of the school for the return of the refundable portion of tuition, fees, or other 
charges.  If refunds are not to be paid, the information shall state that fact. 
5.  Whether the credential or certificate issued, awarded, or credited to a student upon completion of 
the course or the fact of completion of the course is applicable toward a degree granted by the school 
and, if so, under what circumstances the application will be made. 
6.  The name of the accrediting agency recognized by the United States department of education or 
its successor agency which has accredited the school. 

 
Clarkson College is accredited by the Higher Learning Commission and is an affiliate of The Nebraska Medical 
Center.   Students have access to information regarding our accreditation on our web-site and through our 
catalog.   Clarkson College course descriptions are available in the College catalog and in our on-line catalog 
at www.clarksoncollege.edu.    A sample of our Nursing Program course description is attached (Exhibit  ) and 
can also be located at http://www.clarksoncollege.edu/wfData/files/NursingCourseDescriptions.pdf.    
 
Clarkson College tuition, fees and refund schedule are available to students in the catalog and online.   In 
addition, the College’s refund schedule is electronically sent to students before the start of the semester and 
during semester’s first week in session.  
 
Prior to registration, the Registrar’s office will complete a Degree Plan for all new students.   The Plan will 
include the courses which Clarkson College will accept in transfer and the specific course the student will be 
required to complete in order to meet graduation requirements.   During the first semester of attendance, 
each student will be assigned and meet with a major academic advisor who will assist the student in 
completion of their degree plan course requirements.  The purpose of the degree plan is to ensure the student 
has a plan for meeting all Clarkson College requirements for graduation in a timely and effective way, to 
provide the student assurance their program requirements are accurate.  The Plan will be signed by a 

http://search.legis.state.ia.us/NXT/gateway.dll?f=xhitlist$xhitlist_x=Advanced$xhitlist_vpc=first$xhitlist_vps=1$xhitlist_mh=1$xhitlist_xsl=querylink.xsl$xhitlist_sel=title;path;content-type;home-title;item-bookmark$xhitlist_d=%7bIowaCode%7d$xhitlist_q=%5bfield%20261B.9%5d
http://www.clarksoncollege.edu/
http://www.clarksoncollege.edu/wfData/files/NursingCourseDescriptions.pdf


 

Registrar’s office representative.  The signed Degree Plan becomes the student’s plan for graduation and may 
not be changed without formal written approval by the program director.   The information on the Degree 
Plan will be informational and not contractual in nature.  
 
Name, address and telephone number of a contact person in Iowa [(261B.4 (10))] 
 
Capitol Corporate Services 
1503 42nd St, Suite 210 
West Des Moines, IA 50266 
 
Name, address and title of the other officers and members of the legal governing body of the school: 
 
Officer Number 1 
 
Name:  James T. Canedy, M.D.__(Chair)____________________________________________________ 
Suite:  Ste. 409________________________________________________________________________ 
Street:  4239 Farnam Street_______________________________________________________________ 
City:  Omaha_________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68131__________________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-552-2500_______________________________ 
 
 For officers 2 or more, add pages as needed.    
 Additional officers listed on Exhibit B.  
Owner Number 2 
 
Names and address of persons owning more than 10% of the school: [(261B.4(6))] 
The sole corporate member of Clarkson College is the Nebraska Medical Center.   
 
Name:  The Nebraska Medical Center______________________________________________________ 
Suite:  _______________________________________________________________________________ 
Street:  987400 Nebraska Medical Center____________________________________________________ 
City:  Omaha_________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68198__________________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-552-4000_______________________________ 
 
 For owners 2 or more, add pages as needed 
 
 
 
 
 
 
 



 

Name all agencies accrediting the institution.  For each agency, include name, address, telephone 
number, and whether the agency is recognized by the U.S. Department of Education. [(261B.4(9))] 
Attach copies of accreditation certificates of status for each agency.  If the Iowa location is not 
accredited, provide accrediting agency certification that the Iowa location will be granted accreditation 
upon approval by the College Student Aid Commission.  Provide documentation that every location of 
applicant school is approved by the accrediting agency and in good standing, for all locations throughout 
the world. 
 
Accrediting Agency 1- Clarkson College has maintained continuous accreditation with the Higher Learning 
Commission North Central Association of Colleges and School (NCA) since 1984. 
 
 The Higher Learning Commission 
 30 North La Salle Street 
 Suite 2400 
 Chicago, IL  60602 
 PH 312.263.0456 
 
Contact Person:  Dr. Andrew Lootens-White 
  
Is this agency recognized by the U.S. Department of Education?  [x] Yes  [ ] No 
 
Accrediting Agency 2- The Bachelor of Science in Nursing and the Master of Science in Nursing programs 
have accreditation from:  

 
The National League for Nursing Accrediting Commission (NLNAC)  
3343 Peachtree Road NE 
Suite 500   
Atlanta, GA 30326 
PH 404.975.5500  

 
Contact Person: Dr. Sharon Tanner 
 
Is this agency recognized by the U.S. Department of Education?  [x] Yes  [ ] No 
 
The Bachelor of Science in Nursing program is also approved by and by which the Diploma in Practical 
Nursing program has approval for operation from: 
 

The Nebraska State Board of Nursing  
301 Centennial Mall South 
Lincoln, NE  68509 
PH 402.471.3121 

 
Contact Person: Dr. Sheila Exstrom 
 
Is this agency recognized by the U.S. Department of Education?  [x] Yes  [ ] No 
 
 

http://www.hhs.state.ne.us/crl/nursing/nursingindex.htm


 

Accrediting Body 3 -The Master of Science in Nursing with a specialization in Nurse Anesthesia program is 
accredited by:  

 
The Council on Accreditation of Nurse Anesthesia Educational Programs (COA)  
222 S. Prospect Avenue   
Park Ridge, IL 60068  
PH 847.655.1160  

 
Contact Person:  Dr. Francis Gerbasi 
 
Is this agency recognized by the U.S. Department of Education?  [x] Yes  [ ] No 
 
Accrediting Body 4 -The Associate of Science in Radiologic Technology program at Clarkson College is fully 
accredited by the Joint Review Committee on Education in Radiologic Technology (JRCERT).  
 

20 N. Wacker Drive,  
Suite 2850    
Chicago, IL 60606-3182 
PH 312.704.5300   

 
Contact Person:  Mr. Joey Battles 
 
Is this agency recognized by the U.S. Department of Education?  [x] Yes  [ ] No 
 
Additional Accrediting Agencies are listed on Exhibit C.   
 
Describe the procedures followed by the school for permanent preservation of student records. 
[(261B.4(12))] 
 
Clarkson College retains the official academic record (transcript) of enrollment and credit earned in College 
credit programs in perpetuity.  Student Financial Aid records are retained for four years.  All other student 
records documents are destroyed five years after the student’s last enrollment at the College.  
 
Students who believe there is an inaccuracy in their official academic record (transcript) must notify the 
Registrar’s office immediately.  After a student’s records are destroyed, the official academic transcript 
cannot be changed.  The transcript is the final, accurate record of academic accomplishment.  
 
Provide the contact information to be used by students and graduates who seek to obtain transcript 
information.   
 
Academic transcripts are available through the Registrar’s office.   Currently enrolled students and graduates 
of Clarkson College are entitled to transcripts free of charge.  Students who are no longer enrolled in Clarkson 
College and are not a graduate may requests transcripts at a cost of $5.00 per transcript.   
 
The transcripts may be ordered by mail, fax, or in person and are issued only upon written request by the 
student or graduate.   To request transcripts, the Transcript Request Form must be completed and returned 
to the Office of the Registrar, Clarkson College, 101 S. 42nd Street, Omaha, NE 68131-2739 or returned by fax 



 

to 402-552-6057. The form is available to online students on the Clarkson College website at 
http://www.clarksoncollege.edu/wfData/files/TranscriptRequestForm.pdf 
 
List the states and approval or registration agencies for all states in which the school operates or 
maintains a presence. 
 
Clarkson College is approved in Nebraska and is registered with the Nebraska Secretary of State.  
 
Describe the academic and instructional methodologies and delivery systems to be used by the school 
and the extent to which the school anticipates each methodology and delivery system will be used 
including but not limited to, classroom instruction, correspondence, internet, electronic 
telecommunications, independent study, and portfolio experience evaluation. 
Virtual Classroom 
 
Online education has been a prominent feature of the College since 1998.  The delivery of a dynamic teaching 
and learning experience via online has changed dramatically from telephone conferences and audio videos in 
the mail to sophisticated online deliveries.  With the integration of the online platform Pearson/eCollege™ in 
2003, Clarkson College has implemented several online degree and certification programs outlined in this 
application.  In addition, the majority of the general education courses are offered online to both distance and 
on campus students. 
 
Innovative Teaching Methodologies 
 
Clarkson College does not have a physical presence in Iowa, thus, it is imperative that our students receive 
quality online instruction.  Clarkson College has created a state-of-the-art Center for Teaching Excellence 
(CTE) which contributes significantly to ensure quality for both the student’s quality of learning and the 
faculty’s innovative teaching practices both on campus and online.   
 
The College meets student learning needs through its selection of Pearson/eCollege™, a highly effective and 
reliable course management system.  The College measures the system’s effectiveness through end-of-
course student evaluations and through the On-Line Self-Assessment Tool (OSAT).  The online platform 
provides easy access to traditional library resources and database searches.  
 
For the faculty, CTE’s expert instructional design personnel continually offer faculty development sessions for 
both online and on-campus course development in new technology.  Detailed examples of innovative online 
learning include threaded discussions, Camtasia, tutorials, videos, web-based demonstrations and many 
other innovative learning tools. Clarkson College’s Information Technology staff responds immediately to 
student and faculty needs.  The College Help desk is manned during business hours; the Pearson/eCollege™ 
Help desk supplements that resource 24/7, 365 days a year.   
 
The Center for Teaching Excellence (CTE) has two very important resources for on-line students.  The 
Coordinator of Online Education organizes and monitors the activities of exam proctoring services and 
experiential student learning in the state of Iowa. 
 
1. Proctored Exams  
 
Students enrolled exclusively in online courses that require proctoring services, and who are unable to use our 
local facility, must submit a Test Proctor Change form to the Coordinator of Online Education, due the first 

http://www.clarksoncollege.edu/wfData/files/TranscriptRequestForm.pdf


 

week of classes. It is required of each student to register a proctor in their state with the Coordinator of 
Distance Education. Students must choose a proctor who is a librarian, professional, administrator or/and 
educator to oversee their exams. The Test Proctor form and detailed instructions are available in the Online 
Education Manual and includes statements of academic honesty and direct contact information for the 
proctor.  
 
2. Experiential Student Learning in the state of Iowa 
 
The Coordinator of Online Education is the contact for students in programs that require experiential student 
learning in the state of Iowa.  The requirements for the specific online programs are outlined below. 
 
a. Preceptors: Masters of Science in Nursing with options in Family & Adult Nurse Practitioner (Advance 
Practice)  
 
The process for obtaining optimum learning experiences is the responsibility of the student. Preceptors and 
clinical settings selected by the student are required to provide opportunities to gather patient baseline 
information and allow the student to apply principles of health assessment, interpretation, and differential 
diagnosis.  
 
Once the preceptors are selected by the student in their state, they are required to register with the 
Coordinator of Online Education at Clarkson College. Information such as licensure, resume, nursing 
experience and other information is required of the preceptor. The clinical site is also provided with a written 
agreement to work with the student.  All forms can be found on the Clarkson College website link below.  
 
b. Assessment: Masters of Science in Nursing with options in Family & Adult Nurse Practitioner.  The students 
and their preceptors are assigned to a campus faculty at Clarkson College and are required to assess the 
student using the Clinical Site Assessment, Clinical Site Checklist and other assessment tools with in the 
practicum course outlined in the syllabus. The faculty as well as the student is in contact with the preceptors 
during the entire course.  
 
c. Externships: Medical Imaging 
 
The student will select their clinical site and request for externship experience through the Director of the 
Medical Imaging program. The Clinical Affiliation Agreement is completed with the site facilitated by the 
Coordinator of Online Education. The contact information for the Clinical Liaison in Radiology is sent to the 
faculty at Clarkson College. The faculty will then discuss the clinical handbook, requirements and 
expectations of the student with the Liaison.  
 
d. Professional Practice Experience/Internship: Health Care Business and Health Information Management.  
The student will select their internship site and request for internship experience in their last semester of 
study with permission of the Director of the Health Care Business programs. The Clinical Affiliation 
Agreement is completed with the site through the Coordinator of Online Education.  
 
 
 
 



 

Provide the name of every other State of Iowa agency required to approve the applicant school in Iowa, 
the school’s contact person at the agency and the current status of that approval.  Attach 
documentation in the form of a letter or certificate for each agency.   
 
Clarkson College does not have a physical site in Iowa. For programs offered online in Nursing, Medical 
Imaging and Health Care Business, these student have already been licensed through their state of 
residence.  The Health Information Management students are educated online and are eligible to apply for 
national certification. 
 
Is the school subject to limitation, suspension, termination (LST) order issued by the U.S. Department of 
Education? 
[ ] Yes  [ x] No 
 
If yes, explain below: 
 
Provide the name and contact information for a U.S. Department of Education official who can verify the 
LST Statement. 
 
Clarkson College’s contact with the Case Management Team at the U.S. Department of Education’s Kansas 
City Regional Office is Tom Beckerle.  Mr. Beckerle’s direct contact number is 816-268-0418. 
 
Do you: 

Enroll students in Iowa? [x] Yes [ ] No 
 Employ Iowa faculty?   [x] Yes [ ] No 
 
Please refer to our current operations regarding the enrollment/registration of student and employment of 
faculty in Iowa.  
 
Do you intend to: 
 Enroll students in Iowa? [x] Yes [ ] No 
 Employ Iowa faculty? [x] Yes [ ] No 
 
Describe current operations or plans to enroll students or employ Iowa faculty.   
 
Clarkson College does not have a physical site in Iowa and thus will not be physically enrolling students  or 
employing faculty in Iowa.  The recruitment/registration of online students is done in a variety of ways which 
includes, but is not limited to, face-to-face, mailings, and attending events in the state of Iowa.  If a student 
responds to any one of these methods and choose to attend Clarkson College online, they are directed to the 
Clarkson College website www.clarksoncollege.edu .  Students may enroll directly on the website.  Clarkson 
College posts open positions, including open faculty positions online at www.nebraskamed.com and 
www.careerlink.org.  Clarkson College does not recruit employees from Iowa, employee faculty for online 
education or attend job fairs in Iowa. 
 
 
 
 
 
 

http://www.clarksoncollege.edu/
http://www.nebraskamed.com/
http://www.careerlink.org/


 

Name, address, and telephone number of full-time employees in Iowa.  
 
The following employees reside in Iowa, but are on campus at the College’s Omaha, Nebraska physical 
location.  
 

Employee Name Address City St Zip Position 

Blum, Joan  162 Crestmont Drive Council Bluffs IA 51503 Faculty - BSN 

Bohlke, Janiece M. 710 Plymouth Street Lemars IA 51031 Faculty - BSN 

Clausen, Christina J. 121 E. Main Street Treynor IA 51575 

Student 
Services 
Representative 

Delfs, Jean M. 15426 Nall Road Council Bluffs IA 51503 Admin. Asst. 

Hatcher, Christopher 8 Summit Circle Council Bluffs IA 51503 
Life Support 
Instructor 

Himmelberg, Layna 2775 Bluebird Ave Elkhorn IA 51531 Faculty - BSN 

Hoversten, Mary E. 4705 Stone Park Blvd. Sioux City IA 51103 
CRNA 
Administrator 

Jopp, Gretchen E. 62098 310th Street Malvern IA 51551 
Faculty- 
Business 

Kirkpatrick, Katherine 109 So. 38th Street Council Bluffs IA 51501 
Faculty- Gen. 
Ed. 

Markel Matthew 2811 Avenue L Council Bluffs IA 51501 
Adjunct Faculty- 
PTA 

Scarpello, Josephine 101 Arbor Ridge Lane Council Bluffs IA 51503 
Accounting 
Asst. 

Schurman, Ryan 2810 South 7th St Council Bluffs IA 51503 
Sr. System 
Engineer 

Stritz, Michele 2296 260th St  Missouri Valley IA 51555 Registrar 

Trecek, Glenda I. 223 N 5 Ave Logan IA 51546 

Student 
Services 
Representative 

Voge, James 923 Aspen Rd Portsmouth IA 51565 
System 
Consultant, IT 

Vrabel, Sherri 900 Boundary Red Oak IA 51566 Faculty- BSN 

Weber, Bobbie 509 Elm Street Schleswig IA 51461 Faculty- BSN 

Weddum, Shelli 52262 230th Street Glenwood IA 51534 
RT/MI 
Coordinator 

 
The following employees reside in Iowa and perform their duties through online. 

Employee Name Address City St Zip Position 

Hurley, Jennifer 207 Delmar Circle  Council Bluffs IA 51503 

Faculty- 
Business 
 

Messinger, Catherine 995 Fox Valley Drive North Liberty IA 
52317-
8016 Faculty- BSN 



 

Smith, Kris 22538 Tammy Circle Council Bluffs IA 51503 
Adjunct Faculty- 
BSN 

 
Will your school comply with Iowa Code § 261B.7 limiting the use of references to the Secretary of State, 
State of Iowa, or College Student Aid Commission in promotional material (See the Iowa Code for 
details) 
 
[x] Yes  [ ] No  
 
Will your school comply with the requirements of Iowa Code section 261.9(1) “e” to “g” (See Iowa Code 
for details) 
 
[x] Yes [ ] No 
 
Does the school agree to file annual reports that the Commission requires from all Iowa Colleges and 
universities? 
 
[x] Yes [ ] No  
 
Attach a copy of the applicant school’s most recent audit prepared by a certified public accounting firm 
no more than 12 months prior to the application and state below where, in the audit report, there is 
evidence that the auditor is providing an unqualified opinion.   
 
Clarkson College Financial Statement and Report is attached, Exhibit D.   The evidence that the auditor is 
providing an unqualified opinion is on pages 1 and 2 of the Report immediately following the Table of 
Contents.  
 
Describe how students will be provided with access to learning resources, including appropriate library 
and other support services requisite for the schools’ degree programs.   
 
Clarkson College does not have a physical campus in Iowa.  Education is provided to online students who 
reside in the state of Iowa.  Iowa students who are online via our Pearson/eCollege platform require learning 
resources to be successful. We have been providing online education since 1998 and understand the needs of 
our students both on campus and on line and provide the appropriate learning resources for our students to 
achieve excellence in education and successful completion of student learning outcomes.  Clarkson College 
provides the following resources to our students: 
 
1. Center for Teaching Excellence:  

The Center for Teaching Excellence was established to support teaching and learning at Clarkson College by 
assisting faculty and academic programs in their continued pursuit of course improvement and student 
learning. Instructional Design, Faculty Development, Online Education, Community Relations and 
Institutional Effectiveness were all brought together to meet the mission of the College and enhance the 
instruction of our programs. 
 
Online Education is an important part of this area.  The online students have access to questions, concerns 
and information 24/7, 365 days a year.  Our staff is experienced to answer any technical and access issues the 
students may encounter.   In this department are two very important areas for our online students.  These 



 

individuals are the main contact for our online student questions regarding test proctors, clinical contracts 
and preceptor contracts; 1) Coordinator, Online Education– administers and coordinates test proctors, clinical 
contracts, help desk support for all online students; 2) Coordinator, Testing Center – schedules and 
coordinates all proctored exams, serves as full time proctor for all on-campus students.  An online manual is 
also provided to our students for an additional resource. 
 
2. Library Resources 

On the College campus the Clarkson Service League Library is a new facility, completed in June of 2011 and 
located on the 2nd floor of the college.  Library services include access to a variety of print materials, 
bibliographic and full-text databases, search assistance, and interlibrary loan.  Due to the library’s 
participation in the Nebraska Academic Library Reciprocal Borrowing Agreement and free lending interlibrary 
loan groups, students may borrow articles and books from libraries nationwide via the DOCLINE and OCLC 
systems. 
 
The online students have full access to the library services via our online platform Pearson/eCollege. Each 
student is provided a login to access all library services equal to the on campus students.  In addition, the 
online platform includes online tutorials, help sheets, databases and materials available in modular form to 
help with resource navigation.  Students may access full-text from 10,248 journals and articles/information 
from 15+ databases 24/7 using on-campus or remote computers. In addition, the library is open over 70 hours 
per week.  
 
Solid budgetary support enables the library to purchase material that enhance the curriculum and respond to 
current developments in the health sciences.  All library services and material may be accessed by online 
students via the Internet, telephone, FAX, email and mail. Requests from students living outside the Omaha 
area are taken by library staff and appropriate materials are sent within 24 hours. The table below is a 
sampling of databases available to all students at Clarkson College. 
 
 

Available Databases 

EBSCOhost  Top-level link to the EBSCO Database 

EBSCOhost Mobile  The mobile version of EBSCO databases including CINAHL, 
Health Source and Health Business. 

A to Z  A tool for locating full text journals 

CINAHL (Cumulative Index to 
Nursing and Allied Health 
Literature)  

Indexes nearly 3000 nursing and allied health journals 

ebrary  Electronic Books covering Nursing and Allied Health topics. 

eLibrary  Full-text database containing magazines, journal articles, 
newspapers, television transcripts, etc. 

http://library.clarksoncollege.edu/login?url=http://search.ebscohost.com/
http://library.clarksoncollege.edu/login?url=http://site.ebrary.com/lib/clarksoncollege
http://library.clarksoncollege.edu/login?url=http://elibrary.bigchalk.com


 

FirstSearch (ERIC, Medline & 
other databases)  

Group of databases including ERIC, an educational resource; 
MEDLINE, a large medical/health sciences database; 
WorldCat, a database of books and materials available from 
libraries nationwide 

Health Business Fulltext Elite  Full-text database covering business topics 

Health Source - Consumer 
Edition  

Includes references and full text to healthcare articles for 
consumers 

Health Source - 
Nursing/Academic  

Full-text database covering nursing and allied health topics 

HeritageQuest  Genealogy database 

Library Catalog  Online catalog of Clarkson College holdings. 

MEDLINE  National Library of Medicine database covering medical and 
healthcare topics. Access is via PubMed. FirstSearch also 
provides access to MEDLINE. 

MEDLINE Plus  Links out to credible sources of consumer health information 

OVID Gateway  Full-text journals Health Care Management Review and 
Health Care Manager. (Click on the Journals@Ovid link to 
access these journals.) 

Patron Books in Print with 
Reviews  

Information about currently available books. 

Pre-CINAHL  Includes recently added CINAHL citations. 

ProQuest Nursing & Allied 
Health Source  

Database for nurses and allied health professionals. Contains 
690+ titles, largely full-text. 

PubMed  National Library of Medicine database covering medical and 
healthcare topics. Includes MEDLINE information as well as 
records from other sources. 

Wilson Biographies Plus 
Illustrated  

140,000+ biographies, obituaries & photographs 

Wilson OmniFile Full Text 
Select  

2000+ full-text journals & magazines covering 
multidisciplinary topics 

WorldCat  A FirstSearch database and catalog of books and materials 

http://library.clarksoncollege.edu/login?url=http://www.heritagequestonline.com
http://library.clarksoncollege.edu/login?url=http://www.ncbi.nlm.nih.gov/sites/entrez?db=pubmed
http://library.clarksoncollege.edu/login?url=http://Medlineplus.gov/
http://library.clarksoncollege.edu/login?url=http://ovidsp.ovid.com/autologin.html
http://library.clarksoncollege.edu/login?url=http://www.patronbooksinprint.com
http://library.clarksoncollege.edu/login?url=http://www.patronbooksinprint.com
http://library.clarksoncollege.edu/login?url=http://search.ebscohost.com/login.aspx?authtype=ip,uid&profile=ehost&defaultdb=cih
http://library.clarksoncollege.edu/login?url=http://proquest.umi.com/login/ipauto
http://library.clarksoncollege.edu/login?url=http://proquest.umi.com/login/ipauto
http://library.clarksoncollege.edu/login?url=http://www.ncbi.nlm.nih.gov/sites/entrez?db=pubmed
http://library.clarksoncollege.edu/login?url=http://vnweb.hwwilsonweb.com/hww/jumpstart.jhtml?prod=ASTFT,WBDPIL
http://library.clarksoncollege.edu/login?url=http://vnweb.hwwilsonweb.com/hww/jumpstart.jhtml?prod=ASTFT,WBDPIL
http://library.clarksoncollege.edu/login?url=http://vnweb.hwwilsonweb.com/hww/jumpstart.jhtml?prod=ASTFT,OMNIS
http://library.clarksoncollege.edu/login?url=http://vnweb.hwwilsonweb.com/hww/jumpstart.jhtml?prod=ASTFT,OMNIS
http://library.clarksoncollege.edu/login?url=http://firstsearch.oclc.org/FSIP/FSIP


 

from libraries nationwide. Interlibrary Loan requests for 
books may be conveniently placed using an online form. (The 
minimum charge for ILL requests is $1.) 

  

 
3. Student Services 

As students’ progress through their course of study, there could be times when they need assistance.  These 
services are provided by Clarkson College at no charge to the students, both on campus and online.  The 
following services are provided in this area of the College: 
 
a. Arbor Family Counseling provides one-on-one counseling for students by appointment on campus or in 

the Omaha office, and in addition, they can also be an aid to those students who are enrolled in the on-
line program. On line students can make an appointment by calling 402-330-0960 or 800-922-7379.  They 
are available 24 hours a day and the student can set a time for a telephone consult with one of the 
counselors. There are three no cost sessions available to the on campus students at Arbor, and there is an 
unlimited number for on campus or online phone calls. 

 
The professional staff can help the student if they need to deal with anxiety, discuss family issues, 
assistance with some test taking, study skills, or time management strategies. Services can be accessed 
24 hours a day, 7 days a week, 365 days a year by a professional counselor.  

 
b. Writing Lab assists Clarkson College with all levels of writing. Students receive tutoring from peers who 

provide direction at every stage of the writing process, including beginning a paper, writing a thesis, 
organizing ideas, using APA style or simply getting feedback.  Tutoring sessions provide constructive 
feedback and suggestions for how to revise your writing. Writing tutors are offered both on campus and 
online.  

 
c. Tutors are recommended by Clarkson College faculty or staff and may be a full-time student, part-time 

student, an employee of The Nebraska Medical Center, Clarkson College alumni or an outside source if 
recommended by Clarkson College faculty.  The tutors must have a minimum 3.0 grade point average in 
the subject they are tutoring and are willing to meet with the student on campus or online.  Students in 
need of a tutor should contact the Success Center to obtain the names and contact information of 
available tutors. Again, this service is free of charge and offered to both on campus and online students. 

 
d. Accommodations:  Clarkson College is committed to an enabling environment for all students, and goes 

the extra mile to provide accommodations to those with disabilities. Our commitment goes far beyond 
legal requirements. It is a moral imperative to ensure that every student enjoys the fullness of the 
educational experience at Clarkson College. As part of this commitment, the College provides reasonable 
and effective accommodations for enrolled students who have disabilities under section 504 of the 
Rehabilitation Act of 1973, and The Americans with Disabilities Act of 1990.   

 
e. The Clarkson College Bookstore is the official place for Clarkson College apparel, gifts and supplies. 

Purchase your textbooks online or in person during regular business hours.  
bookstore@clarksoncollege.edu 

 
 

mailto:bookstore@clarksoncollege.edu


 

Provide evidence that faculty within an appropriate discipline are involved in developing and evaluating 
curriculum for the program(s) to be registered in Iowa.   

Curriculum development and changes are systematically assessed.  The following are the steps taken for 
curriculum approval with faculty in each discipline.  

Curricular changes:  

Step 1: Program Level 

Several data sources are utilized by faculty to base logical decisions regarding the need to either change or 
continue with current goals, objectives and program structure. For example, data routinely reviewed by 
faculty includes: faculty and course evaluations, clinical affiliation evaluations, college outcomes assessment 
data, Advisory Committee Minutes in each program, Graduate surveys, and student exit interviews. All 
program faculty participate in the process of reviewing the curriculum of the individual programs. In addition, 
the Program Director seeks ongoing input from external sources and convenes a curriculum committee in the 
larger programs. The program faculty are involved in curriculum development to review the curriculum for 
rigor and currency and to ensure compliance with the specialty accrediting body standards and in nursing the 
Nebraska State Board of Nursing rules and regulations.   
       
Step 2: College Level  
 
When curriculum changes are made, they are brought to Academic Council where they are reviewed by the 
college program directors, the Vice President of Academic Affairs and a representative from Faculty Senate. 
The Faculty Senate representative then discusses any changes with the members of Faculty Senate. The 
Faculty Senate representative is able to recommend and vote on changes at the Academic Council level. 
Following Academic Council approval, changes follow the decision flow process to the Student Services 
Council to discuss implementation issues.  The final internal approval is with the President led Operations 
Council.  Once this internal process is completed, it is presented to the Board of Directors for final approval.  
Any changes that require Higher Learning Commission approval are then requested by the Vice President of 
Academic Affairs. 
 

Provide evidence that the school has adequate physical facilities appropriate for the program(s) to be 
offered and located in the state.   Include a copy of a signed agreement for a facility purchase or lease or 
option to purchase or lease.  Please include a photograph of the location. 
 
Clarkson College does not have a physical facility in the State of Iowa.  Clarkson College’s facilities are located 
are located  in Omaha, Nebraska and are adequate to meet the needs of all academic programs as well as 
technologically appropriate for the current teaching and learning strategies on campus and online utilized by 
the faculty. The Clarkson College campus is composed of a main building and adjacent Student Center with 
an attached apartment-style residence hall for students. The main building houses the faculty, 
administrators, staff, classrooms and labs. This building was entirely renovated in 1992. It has six floors and a 
fully finished lower level, a total of 58,000 square feet.  A photograph (Exhibit E) of the facility in Omaha, 
Nebraska has been included.  
 
 
 



 

Include a statement, signed by the chief executive officer of the applicant school, on school letterhead 
demonstrating the school’s commitment to the delivery of programs located in Iowa, and agreeing to 
provide alternatives for students to complete programs at other institutions if the applicant school 
closes the program before students have completed their course of study.  
 
 Statement is attached as Exhibit F.  
 
Provide an organizational plan that shows the location and physical address, telephone number, fax 
number and contact information for all internet-based and site-based educational locations, 
administrative, and service centers operated by the applicant and any parent organization.   
 
Clarkson College’s Information Technology staff responds immediately to student and faculty needs.  The 
College Help desk is manned during business hours; the Pearson/eCollege™ Help desk supplements that 
resource 24/7, 365 days a year.   
 
Provide documentation showing the school’s policy for the resolution of student and graduate 
comments and complaints.  Provide contact information to which complainants may be referred. 
 
The current Student Grievance Policy can be found on the website’s Student Handbook link and on the 
Student InfoLink page.  A copy of the policy is attached as Exhibit G.   The College distributes copies of the 
Student Handbook to students during orientation or through the mail.  Student complaint records are on file 
in the Office of the Registrar.  The Office of the Registrar can be contacted by mail at Office of the Registrar, 
Clarkson College, 101 S. 42nd Street, Omaha, NE 68131-2739 or by telephone at 402-552-3100. 
 
Provide a copy of a current Certificate of Authority provided by the applicant’s home state and the Iowa 
Secretary of State. 
 
Clarkson College’s Certificate of Authority from Nebraska is attached as Exhibit H.   Clarkson College is not 
required to obtain a Certificate of Authority from the Iowa Secretary of State.   
 
Provide the U.S. Department of Education cohort default rate for each associated organizational entity 
for which the U.S. Department of Education reports a cohort default rate.  
 
Clarkson College’s most recent cohort default rate, from FY 2008, is:  3.5%   
 
Provide the average debt upon graduation of individuals completing programs at each branch location 
and the entire organization.   
 
The average student loan indebtedness Clarkson College’s graduates, both undergraduate and graduate 
students from our Spring 2011 class is $36,191.  The undergraduate figure is $32,794 and the graduate figure 
is $53,461. 
 
Provide the U.S. Department of Education cohort graduation rate for each branch location and the total 
organization, showing rates for graduates of diploma, two-year, and four-year, programs if those rates 
are reported to the U.S. Department of National Center for Education Statistics.   
 
Clarkson College’s overall graduation rate is 62%.  Our graduation rate cohort is a percent of all 
undergraduates and is a percent of total entering students (Fall 2009); graduation rate (2003 cohort).  The 



 

graduation rate cohort includes all full-time, first-time, degree/certificate seeking undergraduate students.  
The entering class includes all students coming to the institution for the first time.    Graduation rate by 
degree is; Diploma is 0% as Clarkson College did not have a diploma program at the time, the two year rate is 
21% and the four year rate is 26%. 
 
Signature 
 
Applicant School Chief Executive Officer 
 
Louis W. Burgher, M.D., Ph.D._____   President____________________________ 
Name        Title 
 

 
_______________________________   _06-17-2011___________________________ 
Signature       Date 
 
If any information in this application changes between the time of application Commission action, the 
school must inform the Commission by filing an Amended Application clearly indicating the information 
which is being amended.  Amendments must be received before the Commission takes action.  
  



 

Exhibit A 
 

Tuition Refund Policy 

 Official Drop/Withdrawal & Tuition Refund Policy  
Fees are non-refundable after the first week of the semester. To receive a 100 percent refund of tuition and fees, the official The 
Change of Registration/Leave of Absence/Withdraw form requesting withdrawal or leave of absence must be submitted to the 
Registrar on or before the last day of the first week of the semester. It is your responsibility to be aware of the tuition refund 

policy.   
   
Clarkson College tuition refunds may be credited to the student's account after the official Change of Registration/Leave of 

Absence/Withdraw form is submitted to the Registrar. After the appropriate form has been submitted, the tuition refund will be 

applied according to the refund schedule. It is your responsibility to be aware of the tuition refund policy.   
   
Only the Student Accounts Manager can approve exceptions to the tuition and fee refund schedule. Deans, directors, faculty 
members and staff are not authorized to make exceptions. Refunds are calculated based on the date the completed paperwork 

is received by the Registrar.   
   
Tuition Refund Policy for Six Week Online Classes  
To receive a 100 percent refund of tuition and fees, the Registrar must receive the official Change of Registration/Leave of 

Absence/Withdraw form no later than the second business day of the session. Fees are nonrefundable after the second 

business day. It is the student's responsibility to be aware of the six week online session tuition refund policy.   
   
Note: It is strongly recommended that students consult with a Clarkson College Student Financial Services representative prior 
to dropping any classes. Dropping credit hours may create serious financial problems. A student may be required to repay a 
portion of federal financial aid if he or she withdraws from classes. 

 
Tuition Refund Schedules 

 
Tuition Refund Schedule  
The Tuition Refund Schedule below will apply after 8 a.m. on May 16, and it does not apply to six-week online sessions.   
   
In order for you to receive a 100 percent refund of tuition and fees, the Registrar must receive the official completed Change of 

Registration/Leave of Absence/Withdraw form no later than May 20. Fees are non-refundable after May 20.   
   
Only the Student Accounts office may approve exceptions to the Tuition Refund Schedule.  
   

Summer Semester   
(May 16 - Aug. 5)   
Undergraduate and Graduate   

Percent 

Refunded   

Date Registrar must have 
received Change of 

Registration form  

Before the first class day   
of the semester   

100%  5/16/11   

During the first week   
of the semester   

100%   5/16/11 - 5/20/11   

During the second week   
of the semester   

75%   5/23/11 - 5/27/11   

During the third week   
of the semester   

50%  5/30/11 - 16/3/11   

During the fourth week   
of the semester   

25%   6/6/11 - 6/10/11   

After the fourth week   
of the semester   

0%   Beginning 6/13/11  

http://www.clarksoncollege.edu/wfData/files/ChangeofRegistrationform.pdf
http://www.clarksoncollege.edu/wfData/files/ChangeofRegistrationform.pdf
http://www.clarksoncollege.edu/wfData/files/ChangeofRegistrationform.pdf
http://students.clarksoncollege.edu/Current_Students/Student_Accounts/Tuition__Fees/Tuition_Refund_Schedules/
http://www.clarksoncollege.edu/wfData/files/ChangeofRegistrationform.pdf
http://www.clarksoncollege.edu/wfData/files/ChangeofRegistrationform.pdf
http://www.clarksoncollege.edu/wfData/files/ChangeofRegistrationform.pdf
http://www.clarksoncollege.edu/wfData/files/ChangeofRegistrationform.pdf


 

   

Late Charges   Date Charge Begins   Cost  

Late Registration Fee   5/16/11  $50  

Change of Registration Fee   5/17/11  $25  

   
Note: Refunds and fee charges will be assessed based on the date the form is received by the Registrar's office. If you are 

considering dropping a class, please contact your Financial Aid counselor.    
   
Payment Information   
Payment for all tuition and fees for the summer 2011 semester are due June 3, unless the student submits an approved 
payment plan or tuition assistance plan before the payment due date. Payment plan application forms can be obtained in the 
Student Financial Services office. There is a $20 fee for this service. Please call Student Accounts at 402.552.2749 if you would 

like to arrange a payment plan or have questions about whether this applies to you.    
   
Tuition Refund Schedule for Six-Week Online Courses  
In order for you to receive a 100 percent refund of tuition and fees, the Registrar must receive the official completed Change of 

Registration/Leave of Absence/Withdraw form no later than the second business day of the session. Fees are non-refundable 

after the second business day of the session.    
   

Six-Week Online Courses   
Percent 

Refunded   

Before the first business day of the session   100%  

During the first two business days of the session   100%   

During the third or fourth business day of the session   75%   

During the fifth or sixth business day of the session   50%  

During the seventh or eighth business day of the session   25%   

Beginning the ninth business day of the session   0%  
 

 
  

http://www.clarksoncollege.edu/wfData/files/ChangeofRegistrationform.pdf
http://www.clarksoncollege.edu/wfData/files/ChangeofRegistrationform.pdf


 

Exhibit B 
 

Name, address and title of the other officers and members of the legal governing body of the school: 
 
Officer 2  
 

Name:  Rebecca Valdez (Vice-Chair)_______________________________________________________ 
Suite:  _______________________________________________________________________________ 
Street:  4117 North 56th Street ___________________________________________________________ 
City:  Omaha_________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68104__________________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-556-5242_______________________________ 
 

Officer 3 
 

Name:  Bill Dinsmoor (Treasurer)_________________________________________________________ 
Suite:  The Nebraska Medical Center______________________________________________________ 
Street:  987400 Kiewit  Tower_ ___________________________________________________________ 
City:  Omaha_________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68198-7400_____________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-552-3202_______________________________ 
 

Officer 4 
 

Name:  Robert Howard__________________________________________________________________ 
Suite:  _______________________________________________________________________________ 
Street:  4117 North 56th Street ___________________________________________________________ 
City:  Omaha_________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68104__________________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-556-5242_______________________________ 
 

Officer 5 
 

Name:  Karen Veridrame_________________________________________________________________ 
Suite:  _______________________________________________________________________________ 
Street:  17505 Island Circle____ ___________________________________________________________ 
City:  Bennington_____________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68007-5731______________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-359-1083_______________________________ 
 



 

Officer 6 
 

Name:  The Very Right Reverend Thomas J. Hurley___________________________________________ 
Suite:  _______________________________________________________________________________ 
Street:  113 North 18th Street__ ___________________________________________________________ 
City:  Omaha _________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68102__________________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-342-7010 ext. 111________________________ 
 
Officer 7 
 

Name:  Marlin Stahl, M.D.________________________________________________________________ 
Suite:  Bellevue Medical Center ___________________________________________________________ 
Street:  2500 Bellevue Medical Center Dr. __________________________________________________ 
City:  Bellevue________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68123-1591______________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-552-9875_______________________________ 
 
Officer 8 
 

Name:  Rosanna Morris_________________________________________________________________ 
Suite:  The Nebraska Medical Center______________________________________________________ 
Street:  987400 Kiewit  Tower_ ___________________________________________________________ 
City:  Omaha_________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68198-7400_____________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-552-2007_______________________________  
 
Officer 9 
 

Name:  Cindy Arbaugh__________________________________________________________________ 
Suite:  _______________________________________________________________________________ 
Street:  19263 South 204th Street__________________________________________________________ 

City:  Gretna_________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68028__________________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-253-2295______________________________ 
 
 
 
 
 



 

 
Officer 10 
 

Name:  Janis Enenbach (Clarkson Service League Representative)_______________________________ 
Suite:  _______________________________________________________________________________ 
Street:  9932 Harney Parkway N__________________________________________________________ 

City:  Omaha_________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68114__________________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-392-1634______________________________ 
 
Officer 11 
 

Name:  Glenn Fosdick, President and CEO (Ex Officio)________________________________________ 
Suite:  The Nebraska Medical Center______________________________________________________ 
Street:  987400 Kiewit  Tower_ ___________________________________________________________ 
City:  Omaha_________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68198-7400_____________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-552-3452_______________________________ 
 

Officer 12 
 

Name:  Trish Weber (Clarkson College Faculty Senate President and Representative)_______________ 
Suite:  _______________________________________________________________________________ 
Street:  101 S 42nd Street_____ ___________________________________________________________ 
City:  Omaha_________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68131__________________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-552-3100_______________________________ 
 

Officer 13 
 

Name:  Brittany Kramer (Clarkson College Student Government Representative)__________________ 
Suite:  _______________________________________________________________________________ 
Street:  101 S 42nd Street_____ ___________________________________________________________ 
City:  Omaha_________________________________________________________________________ 
State:  Nebraska_______________________________________________________________________ 
Zip:  68131__________________________________________________________________________ 
Country: United States ___________________________________________________________________ 
Telephone Number (including country or area code): 402-552-3100_______________________________ 
 

  



 

Exhibit C 
 
Name all agencies accrediting the institution.  For each agency, include name, address, telephone number, 
and whether the agency is recognized by the U.S. Department of Education. [(261B.4(9))] Attach copies of 
accreditation certificates of status for each agency.  If the Iowa location is not accredited, provide accrediting 
agency certification that the Iowa location will be granted accreditation upon approval by the College 
Student Aid Commission.  Provide documentation that every location of applicant school is approved by 
the accrediting agency and in good standing, for all locations throughout the world. 
 
Accrediting Agency 5 - The Associate of Science in Physical Therapist Assistant program has accreditation 
from:  

The Commission on Accreditation in Physical Therapy Education (CAPTE)  
1111 N. Fairfax Street   
Alexandria, VA 22314 
PH 703.706.3245   

 
Contact Person:  Mr. Doug Clarke 
 
Is this agency recognized by the U.S. Department of Education?  [x] Yes  [ ] No 
 
Accrediting Agency 6 - The Master of Health Care Administration, Bachelor of Science in Health Care 
Business and Associate of Science in Health Information Management programs have accreditation from:  

International Assembly for Collegiate Business Education (IACBE)  
P.O. Box 3960   
Olathe, KS 66063-3960 
PH 913.631.3009   

 
Contact Person:  Mr. Dennis Gash 
 
Is this agency recognized by the U.S. Department of Education?  [x] Yes  [ ] No 

 
Accrediting Agency 7 - The Bachelor of Science in Health Care Business with major in Health Information 
Management and Associate of Science in Health Information Management programs have accreditation 
from:  

Commission on Accreditation for Health Informatics and Information Management Education 
(CAHIIM)  
233 N. Michigan Avenue 
21st floor   
Chicago, IL 60601-5800  
PH 312.233.1131   

 
Contact Person:   Mr. George Payan 
 
Is this agency recognized by the U.S. Department of Education?  [x] Yes  [ ] No 
  

http://www.clarksoncollege.edu/About_Us/Accreditation/index.asp?search=accrediting
http://www.clarksoncollege.edu/About_Us/Accreditation/index.asp?search=accrediting


 
 



 
 



 
 



 
 



 
  



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 

 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 

Exhibit D

 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 
 



 

 
 
 
 
 



 
 



 

 
 
 
 
 



 

 
 
 
 
 



 

 
 
 
 
 



 

 
 
 
 
 



 

 
 
 
 
 



 

Exhibit E 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Exhibit F 
 
 
 
 

Carolyn Small 
Postsecondary Registration Administrator 
603 E. 12th Street 
FL 5th 
Des Moines, IA  50319 
 
Dear Ms. Small: 
 
Clarkson College is a private 4 year health care college with a 123 year history.  We are accredited by the 
Higher Learning Commission and an affiliate of The Nebraska Medical Center.   We provide online education 
in nursing and healthcare business. 
 
Clarkson’s Mission is to prepare students to professionally provide high quality, ethical and compassionate 
health care.    Clarkson College is committed to the keeping with this Mission and that includes in the delivery 
of on-line education programs to students in the State of Iowa.    
 
If Clarkson College were to terminate a program that a student was currently enrolled in, Clarkson would 
assist the student in finding alternative educational opportunities to complete their educational goals.   The 
100 plus year history of Clarkson and the Nebraska Medical Center makes that scenario quite remote.   
 
Best Regards, 
 

 
 
Louis W. Burgher, M.D., Ph.D. 
President.  

 
 
 
 
 
 
 
 
 



 

Exhibit G 
CLARKSON COLLEGE 

 
 
SECTION:  Student Welfare 
 

SUBJECT:   Student Grievance  
 
SUPERSEDES:  SW-14;  Jul 2008, Aug 2007, Aug 2005, Aug 1999 HR-
5; Apr 2001 
 

 
NUMBER:  SW-14 
 
ADOPTED DATE:  Aug 1999 
 
EFF.  DATE:  Nov 2008 
 
REVIEW DATE:  Mar 2011 
 

APPROVED BY:  
 
 

 
GRIEVANCE POLICY  
A grievance is a complaint (a matter that indicates widespread or substantive problems indicating significant non-
compliance with the Higher Learning Commission’s Criteria for Accreditation) that a specific decision or action that 
affects the student’s academic record or status has violated published policies and procedures, or has been applied to 
the grievant in a manner different from that used for other students.  The grievance process is not designed to resolve 
disputes between an individual and an institution that might occur over such issues as grades, billing, financial aid, terms 
of employment or other similar disputes nor to review events or circumstances that have occurred in an individual’s 
particular relationship with an institution. This policy does not limit the College’s right to change rules, policies or 
practices.   

Clarkson College complies with all applicable federal, state, and local laws relating to discrimination based on race, color, 
religion, ancestry, sexual orientation, physical or mental disability, national origin, ethnicity, sex, age, veteran's status, or 
marital status.  

 
Student Grievance Process  
The student must complete a Grievance Form and must provide strong, documented evidence and submit the 
completed Grievance Form to the Registrar’s Office. The student must submit the Grievance Form no later 
than 7 days from the time of incident.  The Registrar’s Office will forward the Grievance Form to the Vice 
President of Academic Affairs (VPAA) who will initiate and monitor the college committee’s response to the 
student’s grievance.  The VPAA will provide a written response of the outcome within 10 business days. 
 
Student Grievance Procedure 
Grievances must be submitted in writing to the Registrar’s Office using the Grievance Form. The Grievance Form may be 
obtained from the Student Services office or the Clarkson College website.  
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The following will be addressed under the grievance policy. The student must appeal directly to the Vice President of 
Academic Affairs (VPAA) office and a Grievance Committee will be formed by the VPAA.  All complaints will be promptly 
and thoroughly investigated and resolved. The responsible party is the   
individual being grieved. Complainants may provide statements from witnesses as part of their information and 
evidence. Complaints of discrimination on the basis of sex may be filed with the U.S. Department of Education Office of 
Civil Rights, 8930 Ward Parkway, suite 2037, Kansas City, Missouri 64114-3302, and (816) 268-0050.  

 
The Grievance Committee is the designated arbiter of disputes within the student community in cases, which 
do not involve a violation of the Student Code of Conduct as described in the student welfare policy and in the 
student handbook. All parties must agree to arbitration, and be bound by the decision with no right of appeal.  
 

A. The Grievance Committee shall be composed of an Academic Council member, faculty from the executive 
committee of Faculty Senate, one student government representatives, VPAA, one Student Services Director 
totaling five members including the VPAA.  The VPAA will vote only in the case of a tie. The VPAA will chair called 
meetings and gather all pertinent information. 

B. Membership may be comprised of faculty, staff and/or students that are deemed to not have any conflicts of 
interest with regards to any part of the dispute and are appointed by the VPAA. 

C. Members will be appointed on a case-by-case basis.  
D. The VPAA shall develop policies for the administration of the academic grievance process and procedural rules 

for the conduct of hearings.  
E. The VPAA will communicate the results to the grievant. 
F. Decisions made by the Grievance Committee and/or VPAA shall be final.    

 
 
Responsible Department: 
Registrar and VPAA 
 
 
 
 
 
 
 



 

GRIEVANCE FORM 

Please attach documentation for the following: 

A. State the decision/policy or the outcome you are grieving. 

 

 

 

 

 

 

 

 

B. Describe the circumstances that justify your grievance. 

 

 

 

 

 

 

 

 

C. Summarize the outcome you would like to see from this grievance. 

 

 

 

 

 

 

 

 

 

 

By filing this Grievance Form, you hereby give Clarkson College permission to gather all pertinent information.  

The student must submit the Grievance Form no later than 7 days from the time of incident.   
 

 

 

 

 

 

 

 Signature_______________________________________________________ Date _________________________ 

 

Grievance Form 8.08 

 
 

 
 
 
 

  

 Name: 

Student ID Number: 

 

 Program: 

 

Phone number at which you can be reached: 

 

Address: 

 

 

Phone Number at which you can be reached:  
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